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(Cobaxa-I'lanuaMBIOXb «Ne 53 FOIOLL»)

J012KHOCTHAS. HHCTPYKIMS 3aMeCTUTeJIsl JUPEKTOPa 10 HH(POPMAIIMOHHO-
KOMMYHUKAIMOHHBIM T€XHOJIOTHAM

1. Obume noaoxxeHus

1.1. Hacrosmas 00adcHOCMHAs UHCMPYKYUsL 3amecmumenis Oupekmopa no uUH@opmMayuoHHo-
KOMMYHUKayuonnvim mexronoeusam (MKT) B mkone pazpaboTaHa B cooTBETCTBUU ¢ DeiepaabHbIM
3akoHoM Ne273-®3 ot 29.12.2012r «O6 ob6pazoBanuu B Poccuiickoit degeparun» (c
u3MeHeHusMU oT 14 uronst 2022 roxa); Ha ocHoBe EAMHOro KBaqu(UKAIMOHHOIO CIPaBOYHHUKA
JOJDKHOCTEH  pyKOBOJUTENEH, CHeNMalMcTOB W ChyXamux, pasjen «KpamupukanmoHHbIe
XapaKTepUCTUKH  JIOJDKHOCTEH  paOOTHUKOB oOpa3oBaHus», yTBepxaeHHoro Ilpukazom
MunsapasconpasButuss Ne 7611 ot 26 aBrycra 2010r B pemakuuu ot 31.05.2011r; ¢ yuerom
tpeboBanuit PI'OC HOO wu OO0, yTBEpKAECHHBIX COOTBETCTBEHHO I[Ipukazamu
Munnpocsenienust Poccun Ne286 u Ne287 ot 31 mast 2021 rona (¢ usmenenusimu ot 18 urons 2022
roga), ®I'OC COO, yreepxnaennoro [Ipukazom Munoo6puayku Poccun Ne413 ot 17.05.2012r (c
m3MeHeHussMu OT 12 aBrycra 2022 roma), a TakXe B COOTBETCTBHHM C TpyIOBBIM KOJEKCOM
Poccuiickoit @enepanyv U Ipyrux HOPMaTUBHBIX AKTOB, PETYJIHMPYIOIIUX TPYIOBBIE OTHOIICHUS
MeX1y paOOTHUKOM U pabOTOAaTEIEM.

1.2. 3amectutens AUPEKTOpa MO WHPOPMALMOHHO-KOMMYHUKAUMOHHBIM TexHonorusaMm (MKT)

Ha3Ha4yacTCig 1 OCBO60)KI[3.CTC${ OT OOJDKHOCTH HETIOCPECACTBECHHO AUPCKTOPOM o6pa30BaTeJle0r0



yupexxaenus. Ha mepro oTiiycka v BpeMEHHOM HETPYAOCIIOCOOHOCTH 3aMECTHTEIS TUPEKTOPA 10
HUKT ero o00s3aHHOCTH TEPEIAIOTCA MPOYUM 3aMECTHTENISIM TUPEKTOPa, aIMHHUCTPATOPY
BBIYMCIIMTEIILHON CETH, WHXKCHEPY-NPOrPAMMHUCTY WM YYUTEI0 HHPOpMaTHkH. BpemeHHOE
UCIIOJIHeHUE O0S3aHHOCTEH B ATHX CITydasx OCYIISCTBIISIETCS Ha OCHOBAHUM IMPUKa3a JTUPEKTOpa
y4eOHOT0 3aBeJICHISI, KOTOPBIN U3/1aeTCs C COOII0ICHUEM TPeOOBaHMI 3aKOHOIATEIBCTBA O TPY/IE.

1.3. Ha nomwxHocts 3amectuTelist nupekropa 1no MKT HazHayaercs Jaulio:

uMerolee Beiciiee mpodeccrnoHalbHOE 00pa3oBaHWEe B OOJACTH TOCYJApPCTBEHHOTO U
MYHUIIUIATBHOTO YIPABICHHUS, MEHEDKMEHTA, YIPABICHHUS MEPCOHAJIOM M CTaXX pabOThl Ha
MEJJarOTHYECKUX, HAYUYHBIX, MH)KCHEPHBIX (BBIYUCIIMTENIbHAS TEXHHUKA) WJIM PYKOBOISIINX
JOJDKHOCTSIX HE MEHEeE 5 JIeT; iU BhICIIee mpodeccuoHanbHoe 00pa3oBanue u
JOTIOJTHUTEIbHOE TPOECCHOHATBFHOE 00pa30BaHKe B 00JIACTH rOCYIapCTBEHHOTO u
MYHHULMIIAJIBHOTO  YIPABJIEHUS, MEHEIKMEHTa W HKOHOMUKM UM CTax paboThl Ha
MeJarornyeckux, HayYHbIX, HHKEHEPHBIX UM PYKOBOSIIMX JODKHOCTIX HE MEHee 5 JIeT.
COOTBETCTBYIOIIEE TPEOOBAHUSAM, KAaCAIOUIUMCS TMPOXOXKJIEHUS TMpeaBapureiabHoro (mpu
MOCTYIUIGHUM Ha paboTy) M MEePUOJUYECKHX MEAUIIMHCKUX OCMOTPOB, BHEOYEPEIHBIX
MEIUIIMHCKUX OCMOTPOB IO HampaBlIeHUIO padoToaarens, 00sS3aTeIbHOr0 MCUXHUATPUIECKOTO
OCBHJIETENIbCTBOBaHUsA (He pexke 1 paza B 5 neT), mpodecCHOHANbHOM TI'MTHEHUYECKOU
MOATOTOBKM W arrecranuu (Mpu mpuemMe Ha paboTy W jainee He pexe 1 paza B 2 roja),
BaKIMHAIINHU, 8 TAK)KE UMEIOIIee INYHYIO MEIUIIUHCKYIO KHIDKKY C pe3yJIbTaTaMU MEAUIIMHCKUX
oOcieoBaHuil U JaOOPATOPHBIX HUCCIIEOBAHUM, CBEIEHHUSAMU O MPUBHUBKAX, NMEPEHECEHHBIX
MH(QEKIMOHHBIX 3a00JI€BaHUSIX, O MPOXOXKJIEHUU MNPOPECCHOHAIBHON TI'MTMEHUYECKOU
MOJITOTOBKM U aTTECTALIUH C JIOMYCKOM K paboTe;
HE MMEIoIIee OTPaHNYEHUHN Ha 3aHATHS NIeAarorndeckon AeaTeIbHOCThIO, U3JI0KEHHBIX B CTaThe
331 "IIpaBo Ha 3aHsATHE NEAArorMuecKou aesTenbHoCThiO" TpynoBoro koaekca Poccuiickoi
denepanuu.

1.4. 3amecturens aupekTopa 1O  HMH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIM  TEXHOJIOTUSM

HaXOJUTCSI B NOJYMHEHHWU JUPEKTOpa IIKOJbI, BBIIOJHSAET OOS3aHHOCTH B COOTBETCTBUU C

O00IHCHOCMHOU  UHCmpyKyuel 3amecmumens oupexkmopa no HWKT o6uieoOpa3oBaTenbHOM

OpraHu3alyH.

15. B cBoeit gesTenpHOCTH 3aMECTUTEITIO JIUPEKTOpa HEO0OXO0IMMO

PYKOBOJICTBOBATBCS QOJIHCHOCMHOU UHCMPYKYuel 3amecmumens oupekmopa wikonvl no UKT, a

TAKXC:

Konsenmueit «O npaBax peOeHKa;
Koncrutynueit Poccuiickoit ®@enepauny;

CII 2.4.3648-20 «CaHuTapHO-3MHIEMHOIOTHYECKHE TPEOOBAHUS K OpPraHU3aLUsAM BOCITUTAHUS

1 o0yueHusl, OTAbIXa U 03[JOPOBIICHUS JETEH U MOJIOJIEHKI;



CanlluH 1.2.3685-21 «l'urneHuyeckre HOPMATUBBI U TPEOOBaHHSI K O0OECIICUCHUIO
Oe3omacHocTH U (WK) 6€3BPETHOCTH IS YeJIOBEKa (DAKTOPOB CPElbl OOUTAHUSY;
OenepanbHBIM 3aK0HOM «O0 oOpaszoBanuu B Poccuiickoit @eaepanuu» ¢ U3MECHCHHSIMH U
JIOTIOJTHEHUSIMU;

®I'OC HavabHOTO 00IIET0, OCHOBHOTO OOIIET0, CPETHETO OOIIETO 00pa30BaHUS;

CewmelinbiM kosiekcoM Poccuiickoit ®enepauny;

ykazamu [Ipesunenta u pemenusimu [IpaButensctBa Poccuiickoit @enepannu;

TPYJIOBBIM U XO3SIHCTBEHHBIM 3aKOHOIATEIHCTBOM;

IpaBUIaMU U HOPMaMH OXPaHbI TPYZa, TEXHUKH 0€30IaCHOCTH U MPOTHUBOIIOKAPHON 3aIIUTHI,
MHCTpPYKUMEHN 10 OXpaHe Tpyaa [yl 3aMecturens qupekropa rno UKT;

MPUHATHIM Y CTaBOM M UMEIOITUMUCS JIOKAJIHbHBIMHU IIPABOBBIMHU aKTaAMH IIIKOJIBI.

1.6. 3amecturens aupekropa 110 MKT noipkeH 3HATh:

croco0bl M METOJbl OpraHu3aluu HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHON JesTeIbHOCTH
00111€00pa30BaTEILHOTO YUPEIKACHUS;

HOCTaHOBJICHHUS, PACIIOPSKEHUS U IIPUKA3bl, JPYTUe PYKOBOJAIINE U HOPMATUBHBIE JOKYMEHTHI
BBIIIECTOSIINX OpPraHOB, KOTOPBIE OTHOCATCS K HH(popMaTu3amuu o011eo0pa3oBaTeIbHBIX
YUPEXKIECHUN;

TEXHOJIOTUU IMarHOCTUKY MPUYUH BO3HUKHOBEHHSI KOH(QJIMKTHBIX CUTYyalluH, UX 3QPEeKTUBHOI
NpOoGUIAKTUKY U pa3pelIeHus;

rpaxJaHCKoe, aJIMUHUCTPATUBHOE, TPYJ0BOE, OIOJKETHOE M HAJOIOBOE 3aKOHOJATEIbCTBO B
YaCTH peryJnpoBaHus (PyHKIIMOHUPOBAHHS 00pPa30BaTENbHBIX YUPEKICHUH;

OCHOBBI MEHEPKMEHTA U YIIPABJICHUS [IEPCOHAIIOM;

OCHOBBI TPYAOBOI0O 3akoHozarenscTBa Poccuiickoit dDenepanyu, cpeacTBa aBTOMAaTHU3ALNAN
TpyAa aAMUHUCTPAIMK 00Pa30BaTENIbHBIX YUPEIKICHUMN;

OCyILIECTBIICHHE pabOThl Ha BBICOKOM MpPO(ECCHOHATILHOM YPOBHE C IEPCOHANBHBIM
KOMITIbI0TepOM U UHbIMH DCO, MPUHTEPOM, KCEPOKCOM, CKAaHEPOM, TEKCTOBBIMU PEIAKTOPaMH,
ANEKTPOHHBIMU TabNMLIaMH, Mpe3eHTalus MK, Oa3aMHM JAaHHBIX, O3JEKTPOHHOM TMOYTOH H
Opay3epaMu, IPUMEHATh TPOrPaMMHUPOBAHUE;

OCHOBBI OKa3aHMs MEPBOM MOMONIM, MOPSAOK NEHCTBUA NPU BOSHUKHOBEHHWH YpPE3BBIYAHON
CUTYaIluH;

METOJIbl YOSK/IEHUSI U apryMEeHTAllK CBOEH MO3UIMHU, YCTAHOBIIEHNSI KOHTAKTOB C KOJUIETaMH,
ponuTensiMu (JIMLIaMHU, UX 3aMEHSIOIINMHU );

IpaBWJIa O OXpaHe TPy/Ja U MokKapHO 0€30MacHOCTH;

[IpaBuia BHyTpeHHETO TPYI0OBOTO pactopsiika 0011eo0pa3oBaTeIbHOTO YUPEKICHNUS;



1.7. 3amecturemto gupexkropa no HWKT 3ampemaercs wucnonp3oBaTh 00pa30BaTENbHYIO
NeSITeNbHOCTh JUIl TOJIMTUYECKOM aruTalu, HPUHYXKAECHUS OO0ydalolmuxcs K IPUHATHIO
MOJUTUYECKUX, PETUTMO3HBIX WM MHBIX YOexaeHuHl 1Mo OTKa3y OT HUX, Ul pPa3KUTaHUs
COLIMAJIbHOW, pacoBOM, HAUMOHAIBHOW WJIM  PEIWTHO3HOW  pO3HHU, JJUI1  aruTaluw,
IIpoIaraHIMpyoel NCKIIOYUTENBHOCTb, IIPEBOCXOACTBO MO0 HENOJHOLIEHHOCTh T'PakJaH I10
IIPU3HAKY COLMATIbHOM, paCOBOM, HALIMOHAJIBHOM, PEIMTHO3HON WIH A3BIKOBOM IPHUHAJICKHOCTH,
UX OTHOLIEHHUS K PEJIUTUH, B TOM YHCJIE IOCPEACTBOM COOOLIEHMS 00Yy4atOIUMCsl HEIOCTOBEPHBIX
CBEJIEHUI 00 NCTOPHUYECKUX, O HAIIMOHAIBHBIX, PEIUTHO3HBIX U KYJIBTYPHBIX TPAJHIUAX HAPOJIOB,
a TakkKe I MOOYXKIeHHs OoOydaromuxcs K JACHCTBHSM, NpOTUBOpedarmnM KoHCTUTYIMH
Poccuiickoit denepauuu.
1.8. 3amecturens mupekropa nmo MKT momkeH mpodTH oOydeHHE W MMETh HABBIKH OKa3aHHS

IIEPBOM IIOMOIIH.

2. OcHOBHBIE HanpaBJICHUA ACATCIBbHOCTH

2.1. ueHeHaHpaBHeHHaﬂ OopraHusanus IIpouecca I/IH(bOpMaTI/BaI_[I/II/I [IKOJIbI, OCYIICCTBJICHHUC
PYKOBOJACTBA MW KOHTPOJISA PpPasBUTUA OTOro Ipounecca B aAMHUHUCTpAHWM, B MCTOAWYCCKUX
O6’[>6,I[I/IHCHI/I$IX o6pa30BaTean0ro YUYpCIKACHUS.

2.2. YcTaHOBJIEHHE KOHTAKTOB C BHEIIHUMH opranu3anvsiMy 110 BOIPOCaAM HCIIOJb30BAHUA
HH(bOpMaHHOHHO'KOMMYHI/IKaLII/IOHHLIX TEXHOJIOTUMN B O6pa3OBaTeHLHOﬁ nu ynpaBHquCCKOﬁ

ACATCIIBHOCTH.

3. JomxkHoCTHBIE 0013aHHOCTH 3aMecTuTes qupekTopa no UKT

3amMecTUTED AJUPECKTOpa II0 MKT BBIIOJTHSIET CICAVIOIMC AOJI’KHOCTHBIC (bVHKHI/H/IZ 3.1.

AHanu3upyeT mpoOiemMbl MHGOpPMATH3alUK O00pPa30BATEIBLHOTO YUPEXKICHUS, aKTyaJdbHbIE M
MEePCIEKTUBHBIE TMOTPEOHOCTH YYACTHHUKOB OOpa30BATEIIbHOW JEATETBHOCTH B Pa3BUTHHU
MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHOTO 00€CTICUeHUsI, HAIMYNE U TIEPCIIEKTUBHBIE BO3MOXXHOCTH
B oOsact WHGOPMAIIMOHHOTO U KOMMYHHUKAIIMOHHOTO O0€CIeueHUs, Pa3BUTHE U PE3YJbTAThI
MPOIIECCOB MH(POPMATHU3AIIUHN TITKOJTBI.

3.1. TlporHo3upyeT TMOCIEACTBUS  3alUIAHUPOBAHHBIX  TPOIECCOB  HH(pOpMaTH3AIUH
0011e00pa3oBaTebHOTO  YUPSKIASHUS, a Takke TEHICHIIMH  Pa3BUTUS  IPOIECCOB
nH(popMaTHU3aMd B OOIIECTBE U OOpPa30BaHUU C LIEIbI0 KOPPEKTHPOBKU CTPATETHH PA3BUTHS
YUpEKIACHUS.

3.2. BplnojHseT IIAHUPOBAHUE U OPraHU3VET:

mporecc pa3paboTKM ¥ pealu3alud [porpamMmbl  MHGOpMATH3alMK  00pa30BaTEIHHOTO
3aBelIeHUs, pa3pa0dO0TKy U BBIIOJIHEHHE KIIOYEBBIX HAMPABJICHU Mpoliecca HHPOopMaTH3aIUY;
pa3paboTKy o0mMx TpeOOoBaHUN K MpolleccaM M pe3yibTaTaM MPOBOJAUMON NEATEIbHOCTH TI0

HH(bOpMaTHSaI_IHH IIKOJIBI 1 KPUTCPUCB UX OLICHKU;



TEeKyllee M MEPCHEKTUBHOE IUIAHHUPOBAHUE NEATEIBHOCTH I1€1arOrMYeCKOro KOJUIEKTHBA B
cdepe ucroap30BaHust HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;
oOyueHue MeJaroruyeckux pabOTHUKOB M AJAMHHHUCTpAIMM IO BONPOCaM PalMOHAIBLHOTO
WCTOJIb30BaHUS WH(POPMALMOHHBIX TEXHOJOTHH B 00pa30BaTeNbHOW U  YIPaBICHYECKOH
NESITENIbHOCTH;
u3ydeHue, o0oOLIeHHe U PACIPOCTPAHEHHE MMEIOIETrO OIbITa OCYIIECTBICHUS JESATEIIbHOCTH
10 HH(POPMATU3ALUH [IIKOJIBL;
cOOp U HAaKOIUIEHHE T0JIE3HON MH(POPMALIUU O 3HAYUMBIX I 00pa30BATEIBHOTO YUPEKIACHUS
WHHOBaIMAX B cdepe NpUMEHEHUs HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
00pa3oBaTEeNbHON U YIPABICHYECKOH IATEILHOCTH;
3aKa3 Ha IOCTaBKY HEOOX0AUMOT0 y4eOHOTO 000pyI0BaHUS, KOMIIBIOTEPHOTO 000PYIOBaHUS U
nepudepuiiabix yerpoiicts, 9CO u uxX Tekymiee 00CIy)KUBaHUE U PEMOHT;
MPOBE/ICHUE CEMHHAPOB, KOH(EPEHIHWH M TPOYUX MEPONPHUATHH IO HCHOIB30BAHUIO U
pacrpoCTpaHEHHIO OTIBITA UCIIOIB30BaHU HH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;
CHCTEMY HCCIIEI0BATENLCKOM, OMBITHO-IKCIIEPUMEHTATIHLHON 1 MHHOBALMOHHOW PabOTHI
oOpa3zoBatensHOro yupexaenus B oonactu npumenenust UKT;
CUCTEMY BHEIIHHX CBS3€H, KOTOPbIe HEOOXOUMBI JJIs YCIIEUTHOTO OCYIIECTBICHUS
JEeSITeIbHOCTH LIKOJIBI 10 BOTIPOCaM MH(OPMAaTU3AIINY;
CUCTEMY KOHTpPOJII IIpolecca HHHOBAallMOHHOM, OKCIEPUMEHTAIBHOM W HAy4yHO-
UCCIIEIOBATENIbCKOW pabOThl €  MCIOJI30BaHHEM HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTUH B 00pa30BaTENbHOM U YIPAaBICHUECKON AESITEIbHOCTH.
3.3. CobmomaeT NOJOXKEHHUS JODKHOCTHOM MHCTPYKIMM 3aMECTHTENsl JAUPEKTOpa o
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIM TEXHOJIOTHSM B IIKOJIE, HHCTPYKIMH IO OXpaHe Tpyaa U
TeXHUKE 0€30MMaCHOCTH, TIOKAPHOM U 2JIEKTPOOE30MacHOCTH.

3.4. Koopaunupver:

COBMECTHYIO JI€ATEIbHOCTh YUUTEIEH U a]MUHUCTPALIUH LIKOJIbI IO pa3padOTKe 1 BBIITIOJTHEHHUIO
y4eOHBIX IIJIaHOB U 00pa30BaTeIbHBIX MPOrpaMM B 00JIACTH MCHOIb30BaHUS MH(POPMAIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH, a TaKkKe pa3paboTKy HE0OX0AUMOH yueOHO-METOANYECKON
JIOKYMEHTAI1H;
CTOPOHHMX OpPTraHU3alMH M0 BoIpocaM MHGOPMaTU3ALINHN HIKOJIBL;
B3aMMO/ICIICTBHE 3aMEeCTUTENEH AUPEKTOpa IIKOJIbI, ICUXOJOTHYECKON U COLMANbHOM CIyXO,
METOANYECKUX 00BbeTMHEHUH B chepe nHOopMaTH3aIMEN IIKOJIbI.
3.5.  3amecturens aupekropa no MKT pykoBoauT TeKymMM MpoleccoM HH(POpPMAaTHU3AIUH
y4eOHOT0 YUpeKACHHUs, AEATEIIbHOCTRIO HAYYHO-METOIMYECKOTO COBETA, IKCIIEPTHOTO COBETA U

T.JI., KOTOpBIE KypUPYIOT MPOOIeMbl HHPOPMATU3AIUH.



3.6. 3aMEeCTHUTEIh AJUPEKTOPA 110 KT KOHTPOJHUPYECT:

+  Bech nporecc HHpopMaTu3anuyu 00pa3oBaTEILHOTO YUPEKICHHUS;

*  HCIOJb30BAaHHME OJIICKTPOHHBIX M TEXHMYECKUX CPEACTB OOy4deHUS B 00pa30BaTeIbHON W
YIIPaBICHYECKOH JeATEILHOCTH;

+ cHa0)XeHue mpouecca HHPOPMATU3ALNH IIIKOJIBI HEOOXOAUMBIMU PECYypCaMH;

+ BBIOJIHEHHE MPUHATHIX pEIIEHUH 10 BOmpocaM WHGPOPMATU3ALUU 00pa30BaATEIBHOTO
YUPEKICHUSA.

3.7. 3amecrturens gupekropa 1o MKT paspabarsiBaert:

+ TmporpamMMmy HH(poOpMaTH3aLKUU 00Pa30BATEIBHOTO YUPEKICHHS,

*  METOAMYECKHE TJOKYMEHTHI, KOTOPBIE CIOCOOCTBYIOT 00ecIieueHUI0 (DYHKIIMOHMUPOBAHHUS ITKOJIBI
B LIEJIOM M OTHCNBHBIX €€ IMOJApa3/eiCHUN MO BOIMPOCAM HCIOIB30BaHHUA HH()OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

*  HOPMATUBHYIO JIOKYMEHTALMIO JJIi CTPYKTYp, KOTOpble NMPUHMMAIOT y4yacTHE B IpPOrpaMme
nHGOpMaTU3aLUH LLIKOJIBL;

+  MeTOAMKHU 3(p(EeKTUBHOIO BHEIPEHUS HH(DOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTMH B
00pa30oBaTeNbHYIO U YIPABICHUECKYIO JESITEIbHOCTh YUPEKACHUS.

3.8.  KoHcynbTupyeT yuyaCTHMKOB HpOrpaMMbl HH(pOpMAaTH3alMM ILIKOJIbBI, a TaKkKe JIUI,
IIPUBJICKAEMBIX K COTPYIHUYECTBY C 00pa30BaTEIbHBIM YUPEXKICHHEM 10 BOIIPOCAM, CBSI3aHHBIM
c uHpopMaTU3aLuei.

3.9.  OcymiecTBIseT HKCIEPTU3Y CTPATETHYECKUX JOKYMEHTOB 00pa30BaTEIbHOTO YUPEKICHUS
(yueOHoOro 11ana, 00pa3zoBaTeIbHON MPOrPaMMbl, KOHIIETILIUU U TPOrPaMMBbl pa3BUTHS IIKOJIbI) B
wiane KT, npennoxennii mo pazpaboTke U BHEAPEHUIO HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B JeSITETTHHOCTD YUPEKACHUSI.
3.10. IIpuHuMaer axKTHBHOE YydYacTHE€ B OpraHU3alMid MW  BEICHHH DJICKTPOHHOTO

JIOKYMEHTO000pOTa B 00111€00pa30BaTEIIbBHOM YUPEIKICHUH.

4. Ilpasa 3amecturens gupexkropa no UKT

3aMecTUTENb AUPEKTOpA 10 HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIM TEXHOJIOTHUSIM UMEET IIPaBO:

4.1. JIuyHO TpHUCYTCTBOBATh Ha YYEOHBIX 3aHATHUSIX U MEPONPUATHUSAX, KOTOPHIE MPOBOISATCS C
UCIOJIb30BaHWEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTui (0e3 mpaBa BXOIUTH B
KJIacC TMOCJie Hayala 3aHATUM, WCKIoYas ciydau AKCTPEHHOHM HeOoOXOIUMOCTH, M JeJaTh
3aMeYaHus YUUTEITIO Ha MPOTSKEHUH BCETO 3aHATHUSA);
4.1. JlaBaTh 00s3aTeIbHBIC U UCTIOTHEHUS PACTIOPSDKEHHS COTPYAHUKAM ITKOJIBI TIO BOTIPOCaM,
KacarouMcs nH(pOopMaTH3aAITII ITKOJTBI;
4.2. TlpuBiekaTh K TUCIUTUTHHAPHOW OTBETCTBEHHOCTH YICHHUKOB 33 TIPOCTYIIKH, KOTOPHIC MOTYT
JIe30praHu30BaTh 00pa30BaTENbHYIO AESITENBHOCTh B IMOPSAJKE, YCTaHOBIEeHHOM llpaBunmamu o

MOOIIPCHUAX U B3bICKAHUAX YHAIUXCA,



4.3. IlpuauMaTh y4acTue:

B pa3palOTKe TMOJMTHKH WHPOPMATU3AIMK O00pa30BATEIbHOTO YUYPEKICHUS, B CO3JIaHUU
COOTBETCTBYIOIICH CTPATErMYECKON JIOKYMEHTAIINN;

B pa3paboTKe JIIOOBIX YIIPABICHYCCKUX PEIICHUH, KaCaroIIUXCsl BOIPOCOB HHPOPMATU3AIIH;

B pa3pabOTKe TOJOKEHUH O METOJUYECKHX OOBECIUHEHHSIX, KOTOPHIE MPOBOAST paboTy IO
uHpopMaTuzanuu  00pPa30BATEILHOTO  YUPEXKACHHUS, WX KOMIICTCHIUH, OO0S3aHHOCTSIX,
MTOJIHOMOYHSIX, & TAK)KE OTBETCTBEHHOCTH;

B BEJICHUH BCECTOPOHHUX MEPErOBOPOB C MapTHEPAMHM IIKOJBI MO BOIPOCAM HCIIOJIb30BAHHS
MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B 00pa30BaTEIbHOW U YIPABICHYCCKOM
NeSTeNIHOCTH,

4.4. BHOCUTB IPETIOKEHUSL:

0 Co3/laHuM JMO0O0 JMKBUAALMU BPEMEHHBIX TBOPUECKUX KOJJIEKTHBOB, MPOYUX TIPyHn H
00bEeIMHEHNH, KOTOPBIE CIIEUATU3UPYIOTCS Ha IeATENIbHOCTH 110 UCII0JIb30BaHUIO, pa3paboTKe
Y BHEJIPEHUIO NHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;
0 Hayaje, NPEeKpalleHUH WIM IPUOCTAHOBJIECHUM KOHKPETHBIX NEHCTBHI, IPOEKTOB, a TAKXKE
OKCHEPUMEHTOB 10 MNPUMEHEHHWI0, pa3paboTKe W  BHEAPEHUI0  HMH(OPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTH;
O IOOUIPEHUH, MOpPAJBHOM U MAaTE€pPUAIbHOM CTUMYJIMPOBAHUU AaKTHBHBIX YYaCTHUKOB
porpamMMbl HH()OPMATH3AIMH IIKOJIBI, B TOM YHCJIE€ BO BPEMsI IPOBECHHS aTTECTAIIHH.
4.5. YcraHaBnuBaTb OT HMMEHHM AaJIMUHHUCTPALMUd 0Opa30BaTEIbHOIO YUPEXKJIECHUS JI€JI0BbIE
KOHTAKTBI C JIMIIAMH ¥ OpPraHU3aIUsIMH, KOTOPbIE TOTEHIIMAILHO MOTYT CIIOCOOCTBOBATH MTPOLIECCY

nH(}OpPMATHU3ALMN IIKOJIBI.

4.6. Tloxy4aTs y pyKOBOJCTBA, MCHOJBH30BaTh MH(OPMAIIMOHHBIE MaTepHAbI M HOPMAaTHUBHO-
MIPaBOBbIE JOKYMEHTBI, HEOOXOIMMBIE JIIsl UCTIOJHEHMSI CBOUX JIOJDKHOCTHBIX 00si3aHHOCTEN. 4.8.
[TpoBomuTH MpHEMKY pabOT, KOTOPBIE BBIMOJIHSIOTCS B paMKax IPOTpaMMbl MH(POPMATHU3ALUU
00pa3oBaTENBFHOTO YUPEXKICHHS 0 3aKa3y MIKOJIBI Pa3IMYHBIMU HCIIOJHUTESIMHU, KaK U3 YHCIIa

IOKOJIBHBIX COTPYAHUKOB, TaK U U3 CTOPOHHUX opraHmaum‘/'I;

4.9. OcymiecTBIATh KOHTPOJb M OLEHUBATH XOJ, a TAK)Ke KIIIOUEBBbIE PE3yJIbTaThl IPYNIIOBON U
WH/MBUYAIbHOM AEATENBHOCTH IO pealln3alliy IporpaMMbl HH(OpMATH3alUHY IIKOJIbI, HaJlaraTh
3amper Ha paboTy MO MCIOJIb30BAaHUIO HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
KOTOpasi ypeBaTa NEeperpy3Kon i ydaluxcsl U MeJaroroB, yxXyauiaeT Uux 3/0pOBbE, HAPYIIAET
TEXHUKY 0€30MMacCHOCTH.
4.10. TpeboBaTh OT YYAaCTHHUKOB TPOTPaMMbI HH(OpMATH3aIMK COOJIOACHUS HOPM U
TpeOoBaHUM, MPETYCMOTPEHHBIX NMPO(PECCHOHAIBHON STUKOM, BHIIOTHEHUS IPUHATHIX [JIAHOB U

MpOrpaMM, KOTOpbIE UMEIOT 00s3aTeIbHBINA XapaKTep.



4.11. Ha mnonydeHue AOMOIHUTEIHHOTO MPOGECCHOHATHPHOTO 00pa30BaHUs IO MpPOrpaMmam
MOBBIIICHUS KBATH(PHUKAIIMN, B TOM YHCIe B (JOpME CTAKUPOBKU B OpraHU3aIUsAX, B TOPSIKE,
YCTAHOBJIICHHOM TpymOBBIM KOJEKCOM W HUHBIMM DenepanbHbIMU 3akoHaMu Poccuiickoit

®denepanun, IPOXOAUTH ATTECTALUIO HA JOOPOBOJIBHON OCHOBE.

5. OTBeTcTBEeHHOCTH 3aMecTuTeNsA AupekTopa mo UKT

5.1. 3aneucnonneHue, 1100 3a HEHA UIEKAIIEE UCIIOTHEHHE 0€3 HATMYHsI YBAXKUTEIbHBIX IPHYUH
VYcraBa u IlpaBuil BHYTpEHHEro TPYyJOBOIO pAaclopsiiKa IIKOJIbI, 3aKOHHBIX pPAacCHOpsSyKEHUN
JUPEKTOPA, TOJKHOCTHOM MHCTPYKLIMM 3aMmecturens naupexkropa no MKT u npyrux noxkanbHbIX
HOPMAaTUBHBIX aKTOB, B TOM YMCJIE€ 32 HEUCIIOJIb30BaHUE IPaB, KOTOPBIE MPEAOCTABIISAET JaHHAs
MHCTPYKLHUS, @ TAaKK€ 3a MPUHATUE YNPABICHUECKUX PEIICHUM, MOBJIEKIIUX J€30pTaHU3alNI0
00pa3oBaTEeNbHON [JEATEIBHOCTH, COTPYAHMK HECeT IUCLUIUIMHAPHYIO OTBETCTBEHHOCTh B
NOpsiAKE, ONPEIEICHHOM TPYIOBBIM 3aKoHoJaTelabcTBOM Poccuiickoit dexnepauuun. 3a rpydoe
HapyleHHe CBOMX TPYIOBBIX O0S3aHHOCTEH B KauyecTBE IUCLMILIMHAPHOIO HAKa3aHWUsS MOXKET

OBITh MNPUMCHCHO YBOJIbBHCHHUC.

5.2. 3a ucnonp30BaHME, B TOM YUCIIE OJHOKPATHOE, METOJOB BOCIIUTAHUS, KOTOPHIE CBSI3aHBI C
¢bu3nIecKuM U (W) ICHXUYECKUM HACHIIMEM HaJl TMYHOCTHIO peOCHKA, 3aMECTUTEIh AUPEKTOPA
no WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIM ~TEXHOJIOTHSIM MOXET OBITh OCBOOOXKIEH OT
3aHMMAEMOM JT0JPKHOCTU B COOTBETCTBUU C TPYJOBBIM 3aKOHOAATEIHCTBOM.

5.3. 3a HapylleHME YCTAaHOBJIEHHBIX NpaBWI MOXapHOW O€30MacHOCTH, OXpaHbl Tpy[a,
CaHUTApPHO-TUTMEHMYECKUX MPAaBUJ OpraHu3aluu o0pa30BaTebHON JEATETbHOCTH 3aMECTUTENh
mupektopa no UKT Oyzner npuBiedeH K aJMUHHUCTPATUBHON OTBETCTBEHHOCTH B MOPSJIKE U B
ClIy4asx, KOTOpBIE 3aKpEIJIEHBI aJMMHHUCTPaTUBHBIM 3aKOHOJATEIBCTBOM.
5.4. 3a BUHOBHOE NPUYMHEHHE IIKOJIE WM YYaCTHUKAaM 00pa30BaTeNbHBIX OTHOIIEHUH yiiepoa
(B TOM 4HClieé MOPAJIBHOI0) B CBSI3U C MCIIOJHEHHEM (HEHCIIOJHEHHEM) CBOEH TOJHKHOCTHOM
uHcTpyKunu 3amectutens aupexkropa no HMKT, a rtaxke Heuwcnonb3zoBaHHWe IpaB, KOTOPBIE
IpeycMaTpuBaeT HacTosasi MHCTPYKIIMS, COTPYAHUK HECET MaTEpUAIbHYIO OTBETCTBEHHOCTD B

MOPSAJIKE U B IIPEeNax, YCTAaHOBIEHHBIX TPYIOBBIM U (WJIN) TpaskJaHCKUM 3aKOHO/1aTEIbCTBOM.

6. B3auMOOTHOIIEHNSI M CBSI3H 110 AOJIZKHOCTH

3aMecTUTEND JUPEKTOPA 110 I/IHd)ODM&HHOHHO-KOMMVHHK&HI/IOHHBIM TCXHOJIOTHUAM:

6.1. OcymiecTBisieT CBOIO MPO(PECCHOHATBHYIO JCATEIBHOCTh B PEKUME HEHOPMHPOBAHHOTO
pabouero qHs 1o rpaduKy, KOTOPBIA COCTABISETCS M YTBEPKIAETCS TUPEKTOPOM IITKOJIBI;

6.2. VY 3amecTuTens AUPEKTOpA 110 KT MOT'YT HAXOIMWMTHCA B ITIOJYMHCHUM .

WHKEHEP-TIPOrPAMMMUCT;

CHCTEMHBII AIMUHUCTPATOP,



*  yYUTEIb MHPOPMATUKH;
« nabopaHT KabuHeTa HHHOPMATHKH.

6.3. CamocTtosATenbHO pa3pabaThiBacT IJIaH CBOCH paOdOTHl HA KaX bl Y4€OHBIN TOJ M KaXKIbIi
yueOHBII MOy Tb. JlaHHBIN TUIaH PabOTHI JOJDKEH YTBEPAUTH TUPEKTOP 00MIe00pa30BaTeIbHOTO
YUPEKACHUS HE MO3IHEE ISITH JHEH C Havaja IUIAaHUPYEeMOTro epro/Ia;

6.4. IlpencraBisier AUPEKTOPY OOPa30BaTEILHOTO YYPEIKACHUS MUCHMEHHBIM OTYET O CBOCH
poeCCHOHATILHOMN JIEATEILHOCTH B TCYCHUE JICCATH JTHEH IO OKOHYAHUU TTOJTYTOTHUS;

6.5. Tlomygaer OT AMpEKTOpa WIKOJIBI BAXKHYI WH(OPMALMIO HOPMATUBHO-TIPABOBOTO U
OpraHU3aIOHHO-METOIUYECKOTO XapaKTepa, 3HAKOMUTCS TOJI PACIIHCKY C COOTBETCTBYIOIIUMU
JOKYMEHTaMU;

6.6. Cucremarnuecku 0OMEHHBAETCS CBEJICHUSMU 110 BOIIPOCAM, KOTOPBIE HaXOISTCS B €T0

KOMIIETCHIIHH, c negaroraMmu u 3aMECTUTEIISIMU TUPEKTOpa IIKOJIBI;
6.7. MoxeT WHCHONHATh OOA3aHHOCTH JUPEKTOpa O0O0pa3oBaTENbHONM OpraHu3alud, €ro
3aMeCTUTENeH, afMUHUCTPATOPa BBIYMCIUTEIBHON CETH, WHXKEHEepa-IpOorpaMMHUCTa U yUUTENlel
MH()OPMATUKH B TEPUOJI MX BPEMEHHOTO OTCYTCTBHUS (OTMYCK, OOJIe3Hb U TOMY MOI0OHOE).
Hcnonunenue o00sS3aHHOCTEH JOMKHO OCYIIECTBISITECS B COOTBETCTBUU C CYIIECTBYIOLIUM
3aKOHOAATENILCTBOM O TPYyAe M YCTaBOM IIKOJbI, Ha OCHOBAaHHHM YTBEPXKJCHHBIX IPUKA30B

AUPCKTOpA MIKOJbI;

6.8. Hubopmupyer aaMuHHCTpaIio 0O0MC00pa30BaTEIHLHOTO YUPSIKICHUS O BO3HUKIINX
TPYOHOCTAX B OCYIIECTBICHHHM MpOrpaMMbl HH(OpPMATH3AIMK IIKOJIBI, MEpelaeT IUPEKTOPY
nH(pOpMaIINI0, KOTOpasi MOJy4YyeHa Ha Pa3MuYHBIX COBEIIAHUSX U CEMHUHApax, HEMOCPECTBEHHO

IOCJI€ O3HAKOMJICHHUS C HEH.

6.9. Hubopmupyer mupekTopa MIKOJIBI (P OTCYTCTBHH - HHOE JODKHOCTHOE JIMI0) O (akTe
BO3HUKHOBEHHUS TPYNINOBbIX WHQEKIMOHHBIX U HEMH(PEKUHMOHHBIX 3a00JIeBaHUN, aBapUHHBIX
cuTyaniiii B paboOTe CHCTEM DJIEKTPOCHAOXKEHUsS, TEIMJIOCHAOXKEHHUs, BOJOCHAOXKEHHS,
BOJIOOTBEJICHUSI, KOTOPHIE CO3/Ial0T YIPO3y BOSHUKHOBEHHS U PACIPOCTPAHEHUS] MH(PEKIIMOHHBIX

3a00JeBaHUN U OTPaBIECHUH.

Honodcnocmuyo uHCmpyKyuro paspadbomain: « »202 1.//

C n0mKHOCTHON MHCTPYKLMEH O3HAKOMJIEH(a), BTOPOM SK3EMILIAP MOIY4IHI () « »202 1./



